647510 COMItSE102D-2C Seat No :
B.Com. Semester - 2 (NEP-2020) Examination
MARCH/APRIL-2025
Information Technology in Commerce and Management (Skill Enhancement Course)
Time: 1 Hours Marks: 25
Instructions:

1. All questions are compulsory.
2. Figures to the right indicate marks.
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ENGLISH VERSION
Que.l Answer the following: (10)

(A) Explain the basics of an Operating System.
(B) What is File and Directory Management? Explain different types of files in an Operating
System.
OR
(A) Explain steps to change display properties.
(B) Explain steps to change date & time properties.
Que.2 Answer the following: (10)
(A) What is word processing ? explain in details.
(B) How to get print preview Explain with details.
OR
(A) Explain Font and Size Selection within a document for Word Processing Software.
(B) Explain the following functions in detail:
e Cut, Copy, and Paste
Que.3 Answer the following: (05)
Write note on Taskbar.
OR
Explain alignment of Text within word processing
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